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ITANEIIIZTHMIO OEXXAAIAX

EIAIKOZ AOI'APIAZMOX EPEYNQN

PEOPLE__

Bolog, 22/02/2013
Ap. mport. 3094

Mpoxvpnén 0ion ypoppatia/ag (nepukis amaocydéinons) oto Tunqua Bloymuseiog kot
Buotgyvoroyiag, llavemotpio @e660Aiog 6TO TAGIGLO EPEVVITIKOV TPOYPANNATOS TOV
ypnuratodoteitan amé v Evponaikn Evoon (FP7)

Meprypaon: Oion ypoupatéo/og oto Tunua Bioynueiog wor Bioteyvoloyiag Tov
[Movemomuiov Osocoriog, Adpioa ywoo TV Topoyn OOIKNTIKNG VTOCTNPENG OTOV
ocvvtoviopd kou olayeipton tov MARIE CURIE IAPP gpevvntikov épyov LOVE — TO —
HATE mov ypnuotodoteitor péow tov 7°° Kowotikod IThaiciov TtApiéng.

KaOikovta: 1) Opydvoon kot dwuthipnon oapyeiov kwnoemv, €£60mv Kol TANPOUGV
TPOCMOTIKOV, 2) AlTHPNON KOl TPOETOUACIO TPUKTIKOV OTO TIG CUVOVINOES TMV
CLUUETEYOVTOV Kot dtoPifaon Tovg GTOVG CLUUETEYOVTES Yo GYOA0L Kot TBavEG PETOPOAES,
3) opyGvmon TV SadIKAGIOV TPOCANYNG VEOL TPOCMIKOD GTO TAGIGLOL TOV EPEVVI|TIKOD
épyov, 4) YmoompiEn TOL GLVIOVTIOTH KOl EMIGTNUOVIKOD LTELOHHVOL TOL £pyov OGNV
TPOETOLOCIO TOV ETACIOV OMOAOYIOTIKOV ekBécmv kabBmg kot e TeMKn €kBeong
nenpaypévav, 5) Opydvoon katl dtathpnon emnkowvoviog pe v Evpondikn ‘Evoon mov
YPNUATOSOTEL TO gpguVNTIKO €pyo, 6) Opydvmon kol SaThHPNoT ETKOWVOVIOS UE TOVG
EMKEPOAEIC epeLYNTEC TOV VITOAOWAOV cvupetexdvToy 7) Opydvmon Kot dlaTthpnon cLYVAS
EMKOWVMVIOG LLE TO YPOPELN OUKOVOUIKTG SLOXEIPIONG TOV GUUUETEXOVTOV POPEDV TOV £PYOV.

Mopoen anacyéinong: Mepikn anacyoinon

Aldpkera amacyéinong: 21 unqveg pe mboavn enéktacn g oOuPaong yo emmAéov 24 pnveg

Ipocovra:
1) ITtvyio A.E.l. Owovopkedv Emomuov, Kowovioloyiag 1 GAlov  cuvapoig
OVTIKELLEVOV.

2) Amodederyuéva KOAN yvdon TOLAGYIGTOV 600 €K TOV TUPUKAT® TPLOV YAWCOOHOV:
Ayyhkd, Fadlkd, EAAnvika

3) Amodederyuéva GploTn yvmdoT VIOAOYIOTMV Kol 10104TEPA GTNV YPHON TOV TOPUKAT®D
npoypappdtov: Microsoft Word, Excel, Power Point, Access, Oallp Corel Draw,
Adobe Photoshofd:vibon Aettovpyiag oe mepipdirov MSDOSkar Windows.Ikavotnto
KOTOGKELNG Kol EVNUEPMONG 10TOCEAd®VY amotedel emumAéov Kot Wiaitepa embountd
TPOGOV.

4) Tlepiocodtepo and 6 £t mpovimnpeosia oe Béoelg ypoppatelokng vroompiéne. Ewdikotepa
mpoviNpesio o€ BEON YPOUUATEIOKNG VITOCTHPIENG O OVATOTO EKTAOELTIKG 1OPVLLOTOL
amotelel emMmALOV TPOGOHV.

5) Eumepio otnv vrootpién £peuvNTIKOV TPOYPOUUAT®OV anotelel diaitepa emBountd
npocdv, e101KOTEPA 611 dayeipion Evpondikodv Epgvvntikav [poypappdtov.

Amolopég: 6000 € /Etog
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IN'o  weprocotepes mANpoQopies Enikovpog Kabnynmg Anuntpog Koaprovlog,
[Movemotmiuo Oeoocariog, Tunua Buoynueiog xor Buoteyvoloyiog, ITAovtwvog 26 kot
Awlov, 41221 Adpwoa, Tni. 2410-565294, ®a&. +30-2410-565290, Email.
dkarpouzas@bio.uth.gr

Mg vo katabioete aitnon: Xteidte emotoln Kol cvvTopo Broypaeikd pécw email otov
Emik. Kabnynt k. Anuitpio Kaprovla

ANEN vrofoing amtioemv: 8 Maptiov 2013

O IIpbdedpog g Emrponniic Epevvav

Kanyntmc Baciieiog Mrovtoloyiov
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UNIVERSITY OF THESSALY —

RESEARCH COMMITTEE

~PEOPLE

Volos, 22/02/2013
Ref. No. 3094

Position (part-time) of Project Administrator / Secretary of an FP7 project

General Description: A position of project adminstrator / secretary wwaitable in the
University of Thessaly, Department of Biochemisind Biotechnology, Larisa, GREECE in
order to provide administrative support for the rclvwation of the Marie Curie IAPP project
LOVE-TO-HATE funded by the FP7.

Tasks: The person who will be employed on a part-timesasad will have the following
tasks: 1) Set-up and maintenance of project doctatien archives 2) Preparation,
organization, administration, minutes and follow-afpcommittee meetings, 3) organization
of the administrative issues of recruitment processl relevant reporting; 4) Assist
Coordinator in the preparation of management sum@siaprogress reports, task reports,
annual reports and final report, 5) Coordinatiorcammunication with the Commission; 6)
Collaboration with the Pls of the different partméef) Collaboration with the Institutes
financial team in the detailed financial managenoémur other projects.

Type of Employment: Part-time
Duration of Employment: 21 months with a potential extention for anothremn#nth period

Qualifications:

1) Afirst degree in Economics, Sociology or similabgect

2) Proven good knowledge of at least two of the follaythree languages English, French
and Greek

3) Proven excellent knowledge of the following PC pemgms: Microsoft Word, Excel,
Power Point, Access, Outllok, Corel Draw, Adobeteshop. Knowledge of operating
in MSDOS and Windows environment. Kwowledge of wibsetup and maintenance
will be an advantage

4) More than 6 years experience at secretarial pasitiE€specially, prior experience in
administration positions in Universities will be advantage.

5) Experience in the administration of research ptsje&specially, experience in the
administration of EU-funded project will be an adtage

Stipend: 6000 € per annum.

For more information: applicants should contact Dr Dimitrios G. Karpasizdniversity of
Thessaly, Department of Biochemistry and Biotecbgg| Tel. +30-2410-565294, Fax. +30-
2410-565290, Emaildkarpouzas@bio.uth.grOR check the website of the Department
www.bio.uth.gr
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How to Apply: Applicants could send a cover letter with their @& Email to Dr. Dimitrios
G. Karpouzas

Closure of Applications. 8 March 2013

The President of Research Committee

Professor Vasilios Bontozoglou



